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1. About this Guide

MMoney

1.1.Who should read this Guide

This guide is intended for people who want to get the most out of MoneyVault to
manage their personal finances.

1.2.Feedback

To report an issue with or to make a suggestion about any part of MoneyVault,
please contact us at support@sunpeakstudio.com

1.3.Document history

Version Date Description
1.0 2014-09-02 | Initial version
1.1 2015-05-25 | Added Import & Export section
1.2 2015-11-01 | Added net worth graph on home page
1.3 2016-03-31 | Updated reports
1.4 2016-06-01 | Updated Bills (Weekly, Bi-Weekly & Monthly)
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2. Welcome to MoneyVault

MoneyVault is cutting-edge software to manage your personal finances. It was
designed to quickly and easily track your revenue, expenses, assets, and liabilities.

Easy to use

MoneyVault is very easy to use but, at the same time, very powerful. Within a few
minutes, you will be tracking your revenue and expenses like an expert. With our
sophisticated reports and graphs, you will quickly see how much money you are
making and spending at any time. You will also have a clear picture of your net
worth including all assets and liabilities.

Track Your Investments

MoneyVault updates your financial data automatically, so you are able to see the
current value of all your investments.

Reports

MoneyVault has intuitive reports that let you see your current financial status. You
can create custom reports and add them to your favorite reports. New report types
are frequently added with every new release.

Budget

MoneyVault has an intuitive way to track your budget and compatre it to your actual
expenditures. Creating a budget has never been so easy. MoneyVault will copy your
last month’s budget data and let you update it with your most current budget goals.

Scheduled Transactions

MoneyVault can automatically generate recurring transactions that you create on a
monthly basis. MoneyVault will remind you when those transactions are due and let
you post or delete those transactions.

Double Entry Accounting

MoneyVault uses Double Entry Accounting to store all your transactions’ data. This
ensures that your financial data follows general accounting rules and standards.
You can also split one transaction over multiple categories. MoneyVault will also
automatically complete transactions as you enter them.

Multiple Currencies

MoneyVault is designed to track and update over 160 currencies. It is easy to track
your different assets and liabilities in various currencies. MoneyVault also allows you
to override the exchange rate with your own personal rate.
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Backup & Recovery features

MoneyVault will automatically backup your data every time you close the application.
The backup repository will keep a history of your transactions. In case of disaster, it
is very easy to restore one of your backup files.

Encryption & Security

MoneyVault secures your MoneyVault data using AES 256 bit encryption. You can
also use a username and password to secure your data.

' | Studio Page |6
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3. Getting Started

3.1.MoneyVault Lite versus MoneyVault

MoneyVault Lite was developed to allow you to test drive the app before buying
the full version. MoneyVault Lite is not limited in time and will get the same
updates as the full version. A file created with MoneyVault Lite will be compatible
with the full version. MoneyVault Lite is identical to MoneyVault but has limited
functionalities. Please visit our website to see the difference between the two
versions. www.sunpeakstudio.com/buy

3.2.MoneyVault File

MoneyVault stores all your financial information in one file. You can

create multiple files to manage your personal finances, but by -
default, MoneyVault will always try to open the last file that was

opened. Backup files are automatically stored in the Backup

repository file system. Please refer to the Backup section of this MYV
document for more information.

3.3. Shutting down MoneyVault

When the time comes to close MoneyVault, you can click the close button or
choose it from the menu at  MoneyVault - Quit MoneyVault. Some users may
be accustomed to saving files before existing a program, but that is not necessary
with MoneyVault, because the program saves your data as soon as you enter it.

'y | Studio Page |7
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4. Creating a new MoneyVault File

The very first time you start the application, you will be presented with the MoneyVault
Welcome screen. Click on the “Get Started” button to continue. On the next screen,
you will be presented with three different options:

* Open an existing MoneyVault file
* Create a new file
* Restore a backup file

Select “Create a new file” to generate a new MoneyVault file and then click the “Ok”
button. You will then be prompted to name the new MoneyVault file. Select the folder
where the file will reside and create a unique name for your MoneyVault file. MoneyVault
will start the “New File Assistant” that will guide you through choosing different options.

4.1.New File Assistant

The “New File Assistant” will guide you through creating your new MoneyVault file.
First, you have the option to create a username and password for your file. We
strongly suggest that you use this option to secure your financial information from
people who might access your computer.

Once you have entered your user information, the assistant will ask you to select a
currency for your MoneyVault file. The currency you select will be used as your
default currency for all your reporting and budgeting. You should select a currency
that you use the most in your day-to-day activities. You can always change your
default currency later.

The last option will ask you to select whether or not you want MoneyVault to create
predefined Categories. MoneyVault has a set of categories you can use to get
started. Don’t forget, you can always modify these categories at any time.

Now click the “Finish” button to create your first MoneyVault file.

4.2.0pen your MoneyVault File

By default, MoneyVault will open the last file that was used by the application. If you
move or delete the last used file, MoneyVault will take you to the Welcome screen.
From there, you can create a new file, open an existing file or restore a backup file.

| Studio Page |8

Copyright © 2015-2016 Sun Peak | Studio — All rights reserved



'y

4.3.Login to MoneyVault

If you decided to create a Username and
Password, you will be prompted to enter the
information  every time you launch
MoneyVault. Keep this information secure
since there is no way to retrieve your
password or access your file if you forget
your username and password.

4.4._Getting Help

MMoney

MMoney

Username: JSmith

Password: ®®®®®eee®

This document is your preliminary source of information for MoneyVault. However,
you can also access the MoneyVault website where you will find more information
about the software. www.sunpeakstudio.com/moneyvault The website will be

updated with how-to guides, examples and demos.
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5. Getting around in MoneyVault

MoneyVault is divided in 3 sections; the Toolbar, the Taskbar, and the Workspace. The
Toolbar along the top will give you direct access to different content. The Taskbar on
the left displays the various tasks you can accomplish when viewing different content.
The Workspace displays detailed information about the specific content selected. The
Workspace is also where you will manage your financial information.

(MMoneyVault | Home
Account Current Month Budget Favorite Investments
i Actual Budget
Account List
‘ 6,000.00 $
Add Account
Income
Favorite Accounts
5,620.00 $
Portfolio Expense
Display Portfolio Favorite Accounts
Add New Investment Cash
, Cash USD usD 155.45 $ RCI-B.TO 51.83
Favorite Investments Banking ROGERS COMMUNI... -0.38% -0.20 $
Report Bank of America usD 3244438 | =M L0) 7463 $
Citibank usb 10,810.86 $ ROYAL BANKOF C... -0.19% -0.14$
Report List
Budget &Trade (Cash) usD 3,238.07 $ TATE & LYLE 0.00% 0.00%
Budget eTrade (Investment) usD 218,645.18 $
Vanguard (Cash) usb 550.06 $
Online Update Vanguard (Investment) usD 357,224.27 $
Update Now CreditiCard
Bank of America - Master Card usb 324.32%
Citibank - Visa usb 2,343.00 $
Net Worth: 564,708.20 $ Revenue & Expenses
600,000 8,000
575,000 6,000
550,000 /d 4,000
525,000 V. 2,000/, - | | | | | |
500,000 0
Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul  Aug Sep Oct Nov
[l Net Worth [l Income Ml Expense
November 2, 2015

5.1.Toolbar Buttons

< Previous The “Previous” button will take you back one screen.
> Next The “Next” button will take you ahead one screen.
‘ The “Home” button will take you to a summary screen that
Home , L
appears when you first start the application.
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The “Account” button takes you to a screen that lists the name of

each account that you have set up. You can click on the account
Account . .
to go directly to the account register where you have access to all
transactions.
@ Portfolio The “Portfolio” button takes you to the screen where you track
your stocks, bonds, mutual funds and other investment holdings.
' The “Report” button takes you to the screen where you can run
A Repor‘t . \ ,
; different reports on your financial status.
The “Budget” button takes you to the screen where you compare
Budget . .
your actual income and spending versus your budgeted values.
S .
Bills The “Bills” button takes you to the screen where you create and

review schedule transactions.

. The “Categories” button takes you to the screen where you can
Categories .
manage your categories and payees.

£$§ Currenc The “Currency” button takes you to the screen where you manage
€ y all the currencies used in MoneyVault.

The “Update” button updates the market values for all your
Update . : .
currencies and investments via the Internet.

5.2.Taskbar

The taskbar shows you the different actions associated with the  Account
current information on the screen. The taskbar also contains
shortcuts to related information that helps you better manage
your financial information.

Account List

Add Account

Favorite Accounts
5.3.Workspace

The workspace is where you enter and view most of the information related to your
personal finances.

' | Studio Page | 11

Copyright © 2015-2016 Sun Peak | Studio — All rights reserved



MMoney

6. Home Page

6.1.Basic Concepts

The Home Page gives you an overview of all your financial information. From here,
you can navigate to different elements of MoneyVault. On the top left corner, you
have a summary of your current month’s revenue and expenses compared to your
budgeted values. Under this, there is a list of your favorite accounts. You can click
on any account to go directly to the account details. In the top right corner, you will
see your favorite investments and their current value. At the bottom, you will see a
graph of your net worth and revenue compared to your expenses for the last 12
months.

6.1.1. Monthly Budget

The Monthly budget information shows you how much you have made and spent
compared to your total budgeted values.

Current Month Budget

Actual Budget
Income
5,620.00 $

Expense

6.1.2. Favorite Accounts

You can see a list of your favorite accounts with the current balance associated
with each. Clicking on the account will take you directly to the account register.

Favorite Accounts

Cash

Cash USD usD 155.45 %
Banking

Bank of America usD 3,244.43 $
Citibank uUsD 10,810.86 $
Investment

eTrade (Cash) usD 3,238.07 $
eTrade (Investment) usD 218,645.18 $
Vanguard (Cash) usD 550.06 $
Vanguard (Investment) usD 357,224.27 $
Credit Card

Bank of America - Master Card USsSD 324.32 $

Citibank - Visa usb 2,343.00

'\ | Studio Page | 12
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6.1.3. Favorite Investments

In the list of favorite investments, you get a quick snapshot of their current values.
Clicking on an investment will take you directly to the investment details.

Favorite Investments

RCI-B.TO 51.83 $

ROGERS COMMUNI... -0.38% -0.20 $

6.1.4. Net Worth

The net worth graph displays the your net worth information for the last year (twelve
months).

Net Worth: 564,708.20 $
600,000

575,000

550,000 F’\AA a
525,000 _\./ \/

500,000

Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov
[l Net Worth

6.1.5. Revenue & Expenses

The revenue and expenses graph compares your revenues and expenses for the
last year (twelve months).

Revenue & Expenses
8,000

pmy

Dec Jan Feb Mar Apr May Jun Ju ug Sep Oct Nov

o

Bl Income Ml Expense
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7. Accounts

7.1.Key Concept

MMoney

The first step in tracking your financial activity is to set up an account for each type
of item you want to track. An example of an account can be your bank account,
saving account, credit card, car loans and home mortgage. An account can also be
any material object or asset that you’d like to track its value over time. An example
would be your car or your home.

7.2.Account Type

To help you organize your assets and liabilities, MoneyVault supports different types

of accounts.

7.2.1. Asset Accounts

Asset accounts are used to store objects that have value.

Account Type Description
Cash Use this account type to track the money you have on hand,
in your wallet or under your mattress.
Banking Use this account type to track the accounts you have you're

your financial institutions, such as bank or credit union.

Personal asset

Use this account type to track any assets that you have, such
as your car and house.

Investment

Use this account type to track an account where you have
stocks or bonds. With these types of accounts, you will be
provided with different transaction types where you can enter
the number of shares and price of your investments.

7.2.2. Liabilities Accounts

Liabilities accounts are used to track all the money that you owe.

Account Type Description
Credit Card Use this account type for all the credit cards you may have.
Short term Use this account type to track loans you may have to repay in
Liabilities the short term.
Long Term Use this account type for all others loans such as your
Liabilities mortgage or vehicle loans.

| Studio
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7.1.Account Summary

MMoney

The Account Summary view displays, in a single place, all the accounts that you

created with MoneyVault.

(MMoney MM Account Summary
Account Summary Account list
Transactions Account name Currency Interest Rate Minimum Balance Balance Adj. Balance
Cash
Tasks Cash USD UsD 155.45 $ 156.45 $
Display Account details Total Cash 155458
Banking
Add a new Account Bank of America usD 3244.43% 3,244.43%
Merge duplicate Accounts | Citibank usD 10,810.86 $ 10,810.86 $
Total Banki 14,055.29
Delete an Account © S $
Personal Asset
Other Tasks Home Chicago usD 300,000.00 $ 300,000.00 $
e e ATV Total Personal Asset 300,000.00 $
Investment
Close or reopen Accounts | gfrade (Cash) usD 3,238.07 $ 3,238.07 $
Hide closed Accounts eTrade (Investment) usD 218,645.18 $ 218,645.18
Vanguard (Cash) usD 550.06 $ 550.06 $

7.2.Account Details

The Account Details view displays more detailed information about your accounts.
This is also the place where you can modify the opening balance, opening date,
and other general information about your accounts.

General Information
Account name: Bank of America
Account Number: 34213214
Favorite Account:

Abbreviation: BOA
Comments:

Balance Information

Opening Balance: 3,244.43 $
Opening Date: 10/29/2014 ¢

Minimum Balance: 2,000.00 $

Interest Rate: 0.30 %

Taxable Account:

Account Currency

Currency: United States Dollar
Currency Code: USD - $
Account Type: | Banking

y' | Studio

Copyright © 2015-2016 Sun Peak | Studio — All rights reserved

Financial Institution

Bank of America

Phone:
Routing Number:

Website URL:
Comments:

Address 1:
Address 2:
City:

State:

Zip code:
Country:

Account Status

B e + -
312 534-3243
213002

www.bankofamerica.com

500 Michigan Ave

Chicago
lllinois
60601
USA

This account has been closed

Page | 15
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7.3.Tasks
7.3.1. Add a New Account

You can add a new account by clicking on “Add New Account”. The Add New
Account assistant will be displayed to guide you through the process.

7.3.2. Merge Duplicate Account

You can merge two accounts together. By merging two accounts, all the
transactions from the first account will be merged with the second account. Use
this functionality with caution since you cannot reverse this action once it is done.
However, you cannot merge investment accounts with non-investment accounts.

7.3.3. Delete an Account

You can delete an account using this function. When you delete an account, all the
transactions related with this account will also be deleted. This action might have an
impact on other accounts, budgets and reports. If you stop using an account, you
should close it instead of deleting it. Refer to the Other Task section below for more
information.

7.4.0ther Tasks

7.4.1. Choose Favorite Accounts

On the Home page, you have a list of accounts that you can quickly access. You
can update the list of your favorite accounts by using this task.

7.4.2. Close or Reopen Accounts

If you no longer use an account, it is better to close it instead of deleting it from
MoneyVault. Once you have deleted an account, all the transactions associated
with it will also be deleted. By closing an account, all the transactions related to this
account will be active but you will no longer see this account in your reports or
summaries.

7.4.3. Show / Hide closed accounts

If you prefer to see an account that you have closed, use this option to show or
hide your closed accounts.

'y | Studio Page | 16
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8. Transactions

8.1.Basic Concept

MMoney

After you set up an account, you are ready to start recording transactions in the

account’s register. You can double click on an account to see all the transactions
associated with this account. For example, a transaction can be the money you

receive from your employer, the money you spend at the restaurant or on your rent.
Each account tracks your financial activity and gives you the current account

balance.
Citibank
Date Payee name Cleared Spend Deposit Balance

10/25/15 Whole Foods 299.99 $ 12,966.38 $
10/30/15 Ford 4,299.99 $ 8,666.39 $
10/31/15 CitiBank 5.00$ 8,661.39 $

November 2015
11/1/15 ACME 2,500.00 $ 11,161.39 $
11/1/15 Rent 2,500.00 $ 8,661.39 $
11/5/15 Verizon 90.00 $ 8,571.39 $
11/10/156 Geico 89.99 § 8,481.40 %
11/12/15 Whole Foods 299.99 $ 8,181.41 %
11/15/15 ACME 3,234.43 $ 11,415.84 $
11/25/15 Whole Foods 299.99 $ 11,115.85$
11/30/15 Ford 299.99 $ 10,815.86 $
11/30/15 CitiBank 5.00 $ 10,810.86 $

[ Account Balance:  10,810.86 $|

8.1.1. Recording Transactions

At the bottom of the account register is a form for entering transactions in the
register. To enter a transaction, click on New. Then select the type of transactions
you want to enter by selecting the appropriate tab. (Spend, Deposit, Transfer)

\ Spend \ Deposit \ Transfer
New Delete
Payee name: E Date: 11/ 1/2015 2
Category: B ] Amount: 0.00$
Memo:
Exclude from budget Ref. Bank Number: [ Cancel | [ Ok |

8.1.2. Split Transactions

You can split a transaction across multiple categories. For example, let say you
went to your favorite store and you bought food and clothes for your children. With
MoneyVault, you can use this single transaction and split it up across multiple

categories by clicking the split button.

A | Studio
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8.1.3. Transfer

Click on the Transfer tab when you want to transfer money between accounts.

\ Spend \ Deposit \ Transfer \
New Delete
Account From: | Citibank T Date: 11/ 1/2015
Account To:  Select Account a Amount:
Memo:
Ref. Bank Number: [ Cancel | [ Ok

8.1.4. Finance

A fourth tab will appear for investment accounts. The Finance tab allows you to
track your investment transactions. Use this tab to enter the details of your financial
transactions. Not Available for MoneyVault Lite.

\ Debit \ Credit \ Transfer \ Finance
New Delete
Investment: v+ Quantity: Date: 11/ 1/2015 ¢
Activity: Buy v Price: 0.00 $ Total: 0.00$
Memo: Commission: 0.00%
Ref. Bank Number: | Cancel | [ Ok |

8.1.5. Reconciliation

Once transactions have been entered into MoneyVault, it is important to verify that
they agree with the records of your financial institution. MoneyVault keeps track of
the reconciliation status of each transaction. The status field in the register shows
the reconciliation status of a transaction. “R” indicates that a transaction has been
reconciled; empty indicates that it has not, and “C” indicates that it has been
cleared, but not reconciled. To reconcile a transaction, right click on the transaction
and click on > Mark As - Reconciled.

Page | 18
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9. Portfolio

9.1.Basic Concept

MMoney

One of the advantages of MoneyVault for investors is being able to get information

quickly. A single click allows investors to view the performance

investments.

eTrade
eTrade
I 3,238.07 §
GOOG Alphabet Inc.
1,886,250 711.06 $
AAPL Apple Inc.
32,208,267 119.86 $

11,999,672 53.45%
|| FB Facebook, Inc.
B

24,003,944 102.53 $

M International Business Machi...

3,822,212 140.50 $

Cc Citigroup, Inc. Common Stock

of all their
+0.96 % +2,137.14 $ 221,883.26 $
218,645.18 $ +48.99 % +71,893.18 $
+1.45 % +10.30$ 721.11$ 72,111.00 $
72162 $ 100 500.00 $ +44.22 % +22,111.00 $
+1.41 % +1.68$ 121.18 $ 12,118.00 $
121.36 $ 100 100.00 $ +21.18 % +2,118.00 $
+1.24 % +0.66 $ 53.83 $ 53,830.00 $
54.05$ 1,000 6.00 $ +797.17 % +47,830.00 $
+1.31 % +1.34% 103.31$ 10,331.00 $
103.47 $ 100 56.77 $ +81.98 % +4,654.00 $
+0.21 % +0.29 % 140.37 $ 70,255.18 $
140.52 $ 500.5 150.00 $ -6.42 % -4,819.82

The Portfolio view in MoneyVault is used to track investments that are not part
ofyour assets. All the investments in your portfolios will not be used to calculate

your net worth.

9.2.Tasks
9.2.1. New Portfolio

You can create a new portfolio by clicking the “New Portfolio” option.

9.2.2. Edit Portfolio

You can edit the Portfolio name and currency by clicking the “Edit Portfolio”

option.

9.2.3. Delete Portfolio

Once you are done with a portfolio, you can delete it by clicking the “Delete
Portfolio” option. All investments related to the portfolio will be deleted.
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Copyright © 2015-2016 Sun Peak | Studio — All rights reserved

Page | 19



MMoneyVault

10. Investments

You can see the details of your investments by double clicking on an investment from
the portfolio view or the home page.

Apple Inc. -1.03$ -0.85% 119.50 $
NMS: AAPL Volume: 49,365,254
Previous Close: 120.53 $ Market Cap: 666.25B EPS: 087
Open: 121.00$ PE Ratio: 12.96
Day Low: 119.45$ Div Yield: 1.73
Day High: 121.22$ Target Est: 148.88 $
Last 12 months
150.00 $
135.00 $

120.00 $

105. N
05.00 $ V

90.00 $
Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov
180,000,000

135,000,000
90,000,000

45,000,000

0

10.1. Tasks
10.1.1. New Investment
You can add a new investment by clicking the “New Investment” option.
10.1.2. Edit Investment

You can change the name of your investment by clicking the “Edit Investment”
option.

10.1.3. Delete Investment

You can only delete investments that are not used in your MoneyVault file. Delete an
investment by clicking on the “Delete Investment” option.

'\ | Studio Page |20
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11. Report

11.1. Basic Concept

Reports are used to help you keep track of your revenue, expenses, assets and
liabilities. By default, two reports are created when you start the application.

Favorite Reports Income & Expenses Reports
Assets & Liabilities Reports Income & Expenses Reports
Income & Expenses Reports

Assets & Liabilities Reports
Assets & Liabilities Reports

11.2. Tasks
11.2.1. New Report

You can create a new report based on your personal preferences. When you select
the “New Report” option, an assistant will appear and help you select different
options like the type of report and the time period.

11.2.2. Edit Report

You can edit an existing report by clicking the “Edit Report”’ option. The same
assistant that was used to create the report will guide you through modifying the
report options.

11.2.3. Favorite Report
You can select different reports to be on the Favorite Report list.
11.2.4. Delete Report

If you no longer need a report, you can delete it by clicking the “Delete Report”

option.
Assets & Liabilities Reports
2015-11-01

Assets
Cash

Cash USD 155.00 $
Total Cash 155.00 $
Banking

Bank of America 3,244.43 $

Citibank 19,113.80 $
Total Banking 22,358.23 $
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12. Budget

12.1. Basic Concept

MoneyVault helps you keep track of your budget by comparing your personal
objectives with your actual income & expenses. Creating a budget has never been
so easy. MoneyVault will copy your last month’s budget data and let you update it
with your most current budget goals.

Budget - November 2015 Actual Budget
Income

Investment Income: | 400.00 $| ‘ 500.00 $
Wage & Salary: 5,500.00 $
Total: 6,000.00 $

Expense
Automobile: ‘ 650.00 $
Bank Charges: ‘ 20.00 ¢
Food: 800.00 $
Healthcare: | 100.00 $
Hobbies & Leisure: | 250.00 $
Home: | 2500008 | 2800.00%
Insurance: | 89.99 $| ‘ 100.00 $
Personal: | 200.00 $
Taxes: 0.00$ : | 100.00 $
Vacation: _ ‘ 400.00 $

12.2. Tasks

12.2.1. New Budget

By default, a new budget will be created every month. You can also create a prior
or future month’s budget using the “New Budget” option. When you create a new
budget, a window will display all the categories you have defined. For each
category, you can add a budgeted value for the selected month. Once your budget
is finished, you can click the “Ok” button.
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Create a new budget
Period: November a 2015 E

Income

Investment Income: 500.00 $
Other Income: 0.00%
Retirement Income: 0.00%
Wage & Salary: 5,500.00 $

Expense
Automobile: 500.00 $
Bank Charges: 20.00 $
Food: 500.00 $

All amounts are in United States Dollar (USD)

12.2.2. Edit Budget

As the month goes by, you can always review your budgeted amounts using the
“Edit Budget” option. The same window will be displayed with the current budget
amount. You can edit all the amounts.

12.2.3. Delete budget

You can delete a prior or future month’s budget. MoneyVault will not allow you to
delete the current month’s budget.
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13. Bills

13.1. Basic Concept

You can schedule transactions that you pay on a regular basis. For example, you
could create a scheduled transaction for your rent, mortgage, or car insurance.
Once you set up a scheduled transaction, you will be prompted for its due date and
will be automatically added to your account transactions. When the schedule
transaction comes due, you will be prompted to add the transactions to the
account register. You can accept or refuse to post the transaction.

< Today > November2015
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
AOVE 45008 Veizon 208
Rent 2,5008

@
©
—
o
-
jry
N
)
-
]
pl
o

13.2. Tasks
13.2.1. New Transactions

You can add a scheduled transaction at any time. You will be prompted to add the
transactions to the account register the next time the transactions is due.

@ Create a new recurring bill

l Spend ‘ Deposit ‘ Transfer
Account:  Citibank E
Payee name: Cleaning Services h
Category: Home B3 Home Cleaning ] Amount: 75.00%
Memo: Monika]
Exclude from budget Ref. Bank Number: [ Cancel ] l Ok l
© Weekly Bi-Weekly Monthly Post Day: Friday E
Post at the beginning of month Start Date: 2016-05-01 z

13.2.2. Edit Transactions

You can edit the transactions for future posting. Existing transactions that are
already posted will not change in your account register. Only future transactions will
use the new settings.
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13.2.3. Delete Transactions

You can stop the scheduled transaction at any time. You can simply delete the
transactions that you don’t want to be posted.
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14. Categories

14.1. Basic Concept

14.

Categories are used to classify your revenue and expenses in more detail.
Categories and Sub-Categories will let you understand where your money is
coming from and where you spend it. Income categories are used for payments
you receive for your time or the services you provide. Expense categories are used
to track money you spend for purchasing goods or services provided by someone
else.

List of all Categories
Category Abbreviation Tax Report Tax Report Tax Line

Expense
Automobile
Car Wash
Gasoline
Maintenance

Bank Charges \
Bank Fees
Interest Paid

2. Tasks
14.2.1. Add New Category

Categories are automatically created when you create a new transaction using a
new category. By default, the system will prompt you when you create a new
category from a transaction. You can also create a new category from the category
panel under the category section. When creating a new category from the category
section, you will be prompted to add more general information about the category.
Only the category name is mandatory.

14.2.2. Edit Category

From the category view, you can choose to edit a category. From the edit screen,
you can update general information about the category and it’s sub-categories.
Click on the “Save” button to store the information in your MoneyVault file.

14.2.3. Delete Category

Before deleting a category, you will need to assign all transactions related to this
category to another category. If there is no transaction related to this category, you
will simply be prompted to make sure you want to delete this category. You will
need to delete all sub-categories before deleting a category.
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15. Payee

15.1. Basic Concept

A payee is an entity to which money is exchanged for a service. For example, it
could be a store, a landlord or a babysitter. It can also be an entity from which you
receive money such as the company for whom you work.

General Info Address
Payee name: ExxonMobid Address 1:
Account number: Addross 2:
Website URL: www.exxonmobil.com City:
Phone: State:
Comments: 2Zip code:
Country:
Current Year
Mincome ¢,
MExpense I I
Transactions
Date Account Canegory Cieared Spend Deposit Spend / (Deposit)
Apri 204
May 2014
2014-.05-18  Cash USD Automobile | Gasoline 3232% 32328
June 2014
2014-06-18  Cash USD Automobile | Gasoline 5443% 54438
July 2014
2014.07-14  Cash USD Automobile | Gasoline 25538 25538
2014-07-18  Cash USD Automobile | Gasoline 60008 85538
August 2014

2014-08-14 Cash USD Automobile | Gasoline

Al amounts are in United States Dollar (USD)

15.2. Tasks
15.2.1. Add New Payee

Payees are automatically created when you create a new transaction using a new
payee. By default, the system will prompt you when you create a new payee from a
transaction. You can also create a new payee from the category panel under the
payee section. You can also enter more information about the payee but only the
payee name is mandatory.

15.2.2. Edit Payee

From the payee view, you can select to edit a payee. From the edit screen, you can
update general information about the payee. Click on the “Save” button to store the
information in your MoneyVault file.
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15.2.3. Delete Payee

Before deleting a payee, you will need to assign all transactions related to this
payee to another payee. If there are no transactions related to this payee, you will
simply be prompted to make sure you want to delete this payee.
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16. Currency

16.1. Basic Concept

MoneyVault is designed to work with over 160 currencies. It is easy to track your
different assets and liabilities using different currencies. MoneyVault also allows you
to override the exchange rate with your own personal rate. All currency exchange
rates are tracked against your MoneyVault file base currency you defined when you
created your file. The base currency cannot be changed once the file is created. A
new currency will automatically be added if you create an account or add an
investment that uses a new currency.

Base Currency: United States Dollar (USD)

Code Currency Sign Override Rate Market Rate

CAD Canadian Dollar 0.7642 0.7642
——— 1.1500] 11009
GBP British Pound 1.5458 1.56458

16.2. Tasks

16.2.1. Override Exchange Rate

Some people don’t want to track the daily fluctuation of the exchange rate between
your base currency and other currencies. You can override the rate using the
override option. The new override rate will be used whenever MoneyVault needs to
display amounts against your base currency.

MoneyVault - Override Market Rate
Canadian Dollar (CAD)

Current Market Rate: 0.7642
New Rate:: 0.7642
I Cancel ] I Override

16.2.2. Update Exchange Rate

MoneyVault will let you update the currency exchange rate at any time by clicking
the “Update Exchange Rate” option.

16.2.3. Add Currency

MoneyVault lets you track the exchange rate of any currency. You can add a
currency by clicking the “Add Currency” option.

16.2.4. Delete Currency

A currency cannot be deleted if it is associated with a valid account or investment.
You can delete an unused currency by clicking the “Delete Currency” option.
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17. Update

17.1. Basic Concept

MoneyVault automatically updates the value of most publicly traded investments
from the world’s major stock exchanges. You can find the symbol of your favorite
investments using Yahoo! Finance. www.finance.yahoo.com

The update workspace has two views: the Summary view and the Update History
view. The Summary view shows the information for the latest update and different
Update settings. The Update History view shows detailed information about the last
ten updates.

Update options

* Update currencies & investment prices every time your start MoneyVault
* Update currencies & investment prices every 15, 30 or 60 minutes.
Update Summary

Last Update: 11/1/15 - 11:54:01 Duration: 6.906 Sec(s)
Status: Success

Message: 41/41 Element(s) Updated

Customize Update Schedule

Update Currency and Investment prices every time you start MoneyVault

Update Currency and Investment prices every: 60 Minutes u

17.2. Tasks
17.2.1. Update Now

The “Update Now” option will update your Investments immediately as long as you
are connected to the Internet. Make sure you have a valid connection to the Internet
before proceeding. In case of an error, please review the Update details from the
Update History view.

17.2.2. Delete history

To manage your file size, MoneyVault will keep only the latest ten updates. You can
also delete the remaining history by clicking the “Delete History” option.
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18. Import & Export

18.1. Basic Concept

MoneyVault allows you to Import & Export data to/from MoneyVault. At the moment
you can import QIF files and export to QIF and CSV files. This option is not available
in MoneyVault Lite. Please send us an emalil if you want to be able to import &
export in a different file format. support@sunpeakstudio.com

18.2. Import

Before you import data, you will need a valid file and the account you want to
import the transactions to. Once you have selected the file, the list of transactions
contained in the file will appear on screen. You need to review the data before you
can post the data into MoneyVault. The transactions with a red background cannot
be posted to the account. You need to update the transaction to make it
compatible to MoneyVault.

Import Information

File to Import: TransactionsN.QIF
Date Format: DD-MM-YYYY

Import to Account: Argent Comptant CAD (CAD) Post All
Import Data
Debit Payee name: LOLA Date: 12/21/14
Credit Category: Amount: 1291 %
Transfer Memo: Rate:

Debit

Exclude from budget

Payee name: Whole Foods

Ref. Bank Number:

Delete

Date:

Edit
12/21/14

Credit Category: Alimentation Epicerie Amount: 16.86 $
Transfer Memo: Rate:
Exclude from budget Ref. Bank Number: Delete Post Edit

MoneyVault will learn from your past imports and will automatically auto fill the
missing information.

18.3. Export

You can export all the transactions from one account in two files format. (QIF, CSV)
You can select a time range for the transactions you want to export.

MoneyVault - Export
File Type: Quicken Interchange Format (QIF) a

File Name: E]

Account to Export:  Citibank

Date From: 5/ 1/2015 To: §/22/2015
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19. File Management

19.1. Password Manager

For additional security, you can define a Username and Password for your
MoneyVault file. It is recommended that you modify your Password from time to
time. You can change your Username and Password by selecting the menu: > File
- Password Manager. You can also select the “Don’t use a password” option at
the bottom of the window if you prefer not to be prompted when you open your
MoneyVault file.

MMoney

Username: JSmith

New password: eeeeeeeee

Confirm new password: eeeeeeecee

Don't use a password Cancel | | ok

19.2. Backup & Restore

It is highly recommended to backup your MoneyVault file. It is always nice to be
able to recover your information in case you lose or corrupt your MoneyVault file.

By default, the application will save your current MoneyVault file to the “Backup
File Repository” every time you close MoneyVault. When you first installed the
application, MoneyVault created a file called moneyvault.mnk where it will store all
the backup files. You can change the file location and name using the Preference
panel. Read the Preferences section below for more information on all the options
concerning the backup.

Each time you close the application, MoneyVault will connect to your “Backup File
Repository” and make a copy of your current file. You can also make a backup file
by selecting the menu - File > Backup.

MoneyVault - Backup
Success - Your MoneyVault file was copied
to the backup repository.
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You can restore a backup file using the menu = File > Restore Backup. The
Restore Backup window displays all the files that are in the Repository. Select the

file you want to restore and click the “Ok” button.

G MoneyVault - Restore backup

Select a Backup file you would like to restore?

Date Size Filename

11/1/15 - 11:59:48 1.9 MB MoneyVault - Backup File

Gancel |

| Restore
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20. Preferences

The preference dialog box allows you to define different settings for MoneyVault. Those
settings are not stored in your MoneyVault file but are stored on your computer. You
can access the preference dialog box by selecting the menu: - MoneyVault >
Preferences. You can change the default values as required. The settings are
automatically saved when they are changed. You can also reset to the default values by
clicking the "Restore Defaults” button. The following settings are available:

20.1. General
20.1.1. General Settings

Always display Income Categories before Expense Categories

This option will reverse the order between Income and Expense Categories where a
list of all Categories is displayed.

Enable Sound

This option enables sounds throughout the application.

Focus Ring

This option will display a focus ring around the text box available for input.

20.1.2. Transaction entry settings

Use Auto Complete

This option will automatically complete the transactions when you enter a new
transaction.

Confirm new Payees

This option will prompt you every time you create a new payee.
Display calendar in date controls

This option will display a calendar when you a date control is active.
Re-use last transaction date for new transactions

This option will re-use the last date that was created in the same account.

Display warning when changing reconciled transactions
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This option will prompt you every time you change a reconciled transaction.

Display warning when posting a transaction to wrong Income or
Expense Category

This option will prompt you every time you post a transaction to a wrong income or
expense category.

20.2. Budget Settings
Prompt user every month to enter new Budget values
This option will prompt you and automatically create a new budget for you.
Re-use previous month Budget values when creating a new Budget

This option will re-use the previous month’s budget values when you create a new
budget.

Income Alerter:  [INEEGEGG_— I
60%
80%
Expense Alerter: IR  I—
60%
80%

The budget alerters are intended notify the user when a pre-established budget limit
has been reached. The alerters display three different colors; green represents a
desired condition, yellow indicates that the situation is not ideal, and red marks an
issue as critical. Use this option to define the percentages you want to use with the
alerters.

20.3. Backup

Backing up your MoneyVault file on a regular basis ensures that you have a recent
copy, in case your file is lost or damaged. For automatized backups, choose from
the options below:

Keep onlythe 10 2 most recent backup files
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MoneyVault uses a repository to store multiple version of your current MoneyVault
file. Each file is encrypted for your security. This option will let you select the number
of files you want to save in your backup repository. The oldest file will be deleted to
make place for a new one.

Automatically backup your MoneyVault File every time | close the
application

This option will automatically backup your MoneyVault file every time you close the
application. This option is highly recommended to make sure you never lose any
data in case disaster strikes.

Backup file:

® /Users/pgmarcotte/Library/Containers/com.sunpeakst +

This option will let you select the file you want to use for your backup. The backup
file contains multiple versions of your MoneyVault file. Use the restore option to
restore one of the backup files. A green button at the beginning means that the
connection to the backup repository is available. Please reselect the connection
when the button is red.
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